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Dear Hyde—Brooklyn Families,

Welcome to the 2025-2026 school year at Hyde Leadership Charter School — Brooklyn! We are
thrilled to begin another exciting year of learning, growth, and character development together.
Whether you are returning to our community or joining us for the first time, we are excited that you
have chosen Hyde as your educational partner.

At Hyde, we believe that every child has a unique potential to discover and develop academically,
personally, and socially. Our mission is not only to prepare students for success in school, but also to
nurture the character and courage needed to lead fulfilling lives. Guided by Hyde’s 5 Words and
Principles, students learning to answer the questions...Who am 1? Where am I going? What do I need?

This Family Handbook is designed to help all members of our community understand the
expectations, rules, and routines that keep our school safe, structured, and supportive. These guidelines
ensure that every student can thrive in an environment built on mutual respect, accountability, and
care. Please take time to review this handbook carefully and discuss it with your child so that we begin
the year aligned and united.

We are excited about the year ahead and confident that, by working together, we will continue to
uphold the Hyde values that make our school a family. Thank you for your partnership, your trust, and
your commitment to helping every student grow in both character and academics.

In partnership,
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Christine DePina-Forbes
Head of School

&

Dr. Sandra J. DuPree
Executive Director

Hyde Leadership Charter School - Brooklyn
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I. Introduction

Our Mission

Hyde Leadership - Brooklyn Charter School’s mission is to develop the deeper character and unique potential of
each student and community member. Using the Hyde process of family-based character education, Hyde
Brooklyn will unite parents, teachers and students in helping each student achieve his or her best academically
and in sports, the arts, and service to the community.

Hyde’s History

Hyde Leadership Charter School-Brooklyn (Hyde is a college-preparatory school serving students in the East New
York New York section of Brooklyn, NY. Hyde-Brooklyn opened in the opened in the Fall of 2010 with 132 students
in K -1. Currently, Hyde-Brooklyn serves students in grades K-8 across two school sites.

Hyde’s Focus

Family Engagement

Character Education Academic Rigor
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- 0. Parent Participation
Process of Self-Discovery Action
Reflection Cycle

Standards of Excellence

College Preparation
Family Principles Effort and Achievement

Open communication Exceeding Standards

Hyde’s 5 Words

Curiosity Courage Concem Integrity Leadership
1S Rpeh br " learn the mest *l need @ chollenging and 1 am gifted with & unique " am @ leader by asking the
- sbeut myself through seppartive cammunity 1o potenticl and conscience is my best of syself end others.*
The desire to leam of know challenge ond teking risks.” develop my cheracter.” guide b3 discovering it." The ability 2 positvely guide
o abe semaane The sy lo be streng and A foskng of waery or care The qualty of baing honsss, yoursef and obrers.
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Hyde’s 5 Principles

Destiny Humility Conscience Each Other's Truth
"Bach of vs is gifted with o "We believe in o power ond “We ctioin our best through Keeper “Truth is our primary guide.”
urique porertal.” perpase beyand curselves.” cherocter and conscence.”
“We help cthers The usa of facts not fction to
The purpose and vakue Belaving everyona and An awarenaes of actions as ochieve their best.” guide your decisions.
of my e, everyhing is valuable and being morally nght or wrorg, We care sbout cthers’ fesings
mporant and personal best.”




II. Policy and Procedures

Daily School Life

Hyde strives to create a school community that supports students’, parents’, and teachers’ best efforts while
demanding high personal standards and accountability. Students require discipline and structure but also enough

freedom to choose well among different options. These sometimes-competing objectives are considered when
administering the following policies.

Student Attendance
Attendance Policy

Regular school attendance is essential to a student’s ability to learn and flourish. Frequent and/or prolonged
absences hinder students’ ability to learn skills needed for success. Each parent is responsible for his or her
student’s attendance. Parental involvement is required to assist the student in meeting this obligation.

An absence is defined as non-attendance in a regularly scheduled class or activity regardless of the reason. Tardy
is defined as not being present in class by 8:00 a.m.

Parents or guardians are expected to notify the school by telephone, email or text message by 7:45 a.m. when a
student is tardy or absent. The Main Office opens at 7:30 a.m.

Students cannot exceed 20 unexcused absences in any given school year. Students who accumulate 20
unexcused absences may be subject to various outcomes which include, but are not limited to summer school,
retention, home visits, or reporting to Administration for Children’s Services.

Late Entrance Policy

Students arriving after 8:00 a.m. must report to the Main Office for a tardy pass for admittance to class.
Students arriving after 10:00 a.m. without a parent/guardian, or written documentation will not be permitted.

Excused/Extended Absences Policy

Excused notes will be taken up to 3 days after the day of absence. If a student is absent or tardy
for the following reasons, the absence or tardy shall be considered excused:

1. Doctor appointments

2. COVID related illness

3. Hospital Admittance

4. Legal requirements

5. Special circumstances with prior approval by the Head of School or School Director
*An absence will only be excused with a signed and dated note from Head of School or School Director

All other excuses for absence must be approved by the Head of School or School Director. If a student is absent or
tardy for reasons other than those listed above, and has no note of explanation, the tardy and/or absence will be
considered unexcused. Three (3) unexcused tardiness will equal one (1) absence. Tardiness will be
factored into overall attendance.

In the event of an extended absence due to medical reasons, COVID, family crises, or other extenuating
circumstances, please contact the School Director immediately. Proper documentation MUST BE PRESENTED
regarding the absences to be considered excused and must be rendered within 3 days after the period of absence.
Absences may affect decisions regarding summer school attendance and promotion.

Follow-up Student Absences Policy

Any student with 3 consecutive unexcused absences in a quarter will receive a letter/phone call home. Any
student with 7 absences within a quarter (or at any point) will have a conference with the Family Education
Department. To better assist parents, a “family attendance” plan will be created to improve attendance. Any
student with 14 absences (or at any point) will have a home visit. Families of students who are perpetually tardy

or absent will be required to have a recommitment meeting to re-establish the expectations of Hyde Leadership
Charter School Brooklyn.
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Truancy Policy
Under the Department of Education Guidelines, Elementary and Middle School students with 20 or more

unexcused days of school in any calendar year are considered truant and will be referred to Administration of
Children Services (ACS). The Family Education Director or member of the Operations team will send letters
home concerning the timeline for contact to any external organization.

Safety and Security Procedures

Visitor Registration

All visitors to the school are required to sign-in at the School Safety Desk. Upon registration, visitors will be sent
to the Main Office. A visitor’s badge will be issued and must always be worn while in the building. It is preferable
that visitors schedule appointments prior to visiting.

To ensure the health and safety of our students and faculty, visitors may have limited access to the school building.

Parents Visiting Classrooms

Parents are always welcome. Parents must sign in at the Main Office and receive a visitor’s badge. Parent visits to
the classroom are for observation purposes only. Families are asked to set an appointment for classroom visits.
Teachers cannot meet with parents during instructional time. Requests for meetings with teachers must be
scheduled outside of class time.

Classroom teachers will be notified by the Main Office upon arrival. At the end of the visit, parents will be
escorted back to the Main Office to sign out of the building.

Parents Bringing Items to School
If a parent needs to bring forgotten items to the school, the parent must register at the school safety desk. A

member of the Main Office staff will collect the items and deliver them to the student. Parents/guardians and

visitors are not allowed to travel through the school. Families should not send deliveries (i.e. Seamless, Uber, etc.)
of any kind to the school building.

Early Dismissal
It is very important that parents follow the early dismissal procedures. Each student dismissal request must be

made in writing in the form of a note from a parent or guardian. All notes must be signed, dated, and include a
contact telephone number and reason for dismissal. Please note that any adult picking up a student early from
school must register at the safety desk. Guardians will have to show identification and must be listed as one of
the contacts on the student’s emergency information card before the student will be released. Students will not
be dismissed without a guardian for any reason. Students with 3 or more unexcused early dismissals will

equal an absence.

Late Pick-up of Students

Parents must observe Hyde’s school release times. It is the responsibility of all parents/guardians to ensure
prompt pick-up. Students will wait outside for a late guardian. If late pick up becomes a regular occurrence,
Hyde waives the right to charge families a monetary fee for late pick up after a 15-minute grace period.

Food Program & Policies

School Breakfast/Lunch Program

Hyde participates in the Department of Education’s School Food program. All meals - breakfast and lunch are
free to all students regardless of income eligibility. Breakfast is served from 7:35 am-7:55 am. All families are
required to fill out the School Meal Applications. Forms are available in the Main Office and online at

https://www.myschoolapps.com.

Healthy Food Choices

Hyde Leadership Charter School-Brooklyn encourages healthy nutritional practices. Hyde students are
encouraged to bring healthy snacks and lunches including apples, oranges, bananas, goldfish crackers, and
water. Students may not bring soda or candy for lunch periods.

Students may only eat in the cafeteria. Food (including gum and candy) should not be eaten in classrooms.
Additionally, the only beverages allowed in classrooms is water. Juice and soda are not permitted.
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Transportation

Student OMNY cards are:

Distributed exclusively by your school. You can’t get a Student OMNY card from the MTA.

Good for four free rides each day. You can tap a Student OMNY card whenever you want to take up to four

free trips every day of the week, any time of the day. This includes a free transfer between the subway and local,
limited, and Select bus service, or a free transfer between buses.

**Valid all year long. Your Student OMNY card doesn’t expire until the next school year.

Transportation eligibility is determined based on the student's grade level and the distance between the
student's residence and school. Please call (718) 392- 8855 or visit the Office of Pupil Transportation (OPT)
website at http://www.optnyc.org/ServicesAndEligibility/getransportation.htm to determine student eligibility
for transportation.

Hyde Leadership Charter School - Brooklyn does not provide Yellow Bus Service.

Full-Fare Transportation — OMNY Card

Students eligible for full-fare transportation may be issued a Full-Fare OMNY Card by request from the school
transportation coordinator. A Full-Fare OMNY Card allows an eligible student to travel to and from school and
school-related activities by bus and subway.

*There is no charge to the student.

Health Services
Students who are ill MUST remain at home rather than attend school and possibly risk infecting other

students. If a student becomes ill or needs first aid, s/he will be escorted to the school nurse or escorted
to an isolated area.

In all non-emergency situations, a student will be escorted to the school nurse after s/he has been excused
from the scheduled class or activity. If the student is ill, a parent or guardian will be contacted for the
student to go home.

Administration of Medicine

If your child requires medication while in school, the parent/guardian must complete a Parent/Guardian
Authorization Form located in the nurse’s office. Visit the 504 Accommodations site:
https://www.schools.nyc.gov/school-life/health-and- wellness/504-accommodations

Medical Condition or Concern

[t is imperative that the school staff are aware of any medical conditions or concerns. If it is a sensitive matter,
please share it with the Head of School, so that we will be prepared to respond to any situation that arises.

School Telephone Usage
Students will not be called from class to receive telephone calls. If you must get a message to your student,
the Main Office staff will take a message and make certain your child receives it.

It is imperative that parents plan with students PRIOR TO SCHOOL regarding transportation, after-school
arrangements, or other family or personal business to prevent such matters interrupting the flow of the
school day. Students will be called from class for emergencies only.

Office phones are not available for student or public use except in the case of a life-threatening emergency.

Electronics

In compliance with New York State Law adopted in May 2025, Hyde Leadership Charter School-Brooklyn
maintains a Non-School Internet-Enabled Device free environment during the school day and on school
grounds. The school day is defined from the point of entry to the point of exit and includes afterschool
programming and school trips. Non-School Internet-Enabled Devices include but are not limited to
smartphone, tablet, smartwatch or other devices capable of connecting to the internet and enabling the
user to access content on the internet, including social media applications, including, without limitation,
computing devices such as laptops, iPad and tablets; portable music and entertainment devices such as
iPod and gaming consoles.
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This policy reinforces a focused, safe and respectful learning environment free of distraction. Hyde expects all
students to be engaged in the instructional process as well as appropriate and mannerful community
engagement and socialization.

Students are not allowed to use personal cellular phones, cameras, smartwatches, tablets of any kind, personal
laptops, personal earbuds or any other electronic devices while at school. From the time a student enters the
building until the end of the school day, including the lunch period and after-school mandated study hall. Certain
exceptions can be made for students needing specific devices for a school related activity or a class, as
determined by the school administrator or teacher. Hyde reserves the right to confiscate electronic devices that
are not properly stored.

For proper storage, students must turn off electronics, place them in book bags within closets/lockers.
Additionally, cell phones may not be used during Afterschool programming. If students are found with phones/
devices, teachers/administrators will confiscate the item and return it at the end of the school day. Students
who continuously break this rule will be asked to turn in devices daily.

Parental Grievances and Complaint Policy

Hyde Leadership Charter School - Brooklyn believes in addressing grievances and complaints at the earliest time
possible. As a school which champions character development and values honesty, we encourage you to address

your grievances and complaints in the following order:
Concerns should be shared with ...
1. Teacher
2. Dean of Student Life & Culture or Family Education Department
3. School Director
Formal Grievances should be made to...
1. Head of School
2. Executive Director
3. Board of Trustees

If you still believe that the matter has not been adequately addressed, you may also present the complaint
to the NYC Department of Education.

Field trips

Field trips are an extension of classroom instruction or an opportunity to explore new experiences,
students may participate in trips if they have a teacher’s recommendations and show safe behaviors within
the school. Expectations are as follows;

* Signed permission slip
* Students must arrive on time
* Some parents may be required to accompany their child based on the teacher's recommendations.

III. Academics
Goals, Motivation and Standards

Students and parents are expected to take an active role in the learning process. With support from teachers,
parents and students are expected to put forth maximum effort in working towards the Hyde definition of
curiosity: “I am responsible for my own learning.”

Grading Scales
For Elementary School grading scale, please see page 25
For Middle School grading scale, please see page 28

Homework
Homework is assigned at least four days per week. Students are expected to complete all assignments on time.
Students are expected to complete all assignments as homework weighs into the overall grade per subject (10-
15% of the overall grade). Reading logs, projects, workbook/worksheets and online practice are all considered
homework.
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Assessments, Exams and Quizzes

Students are assessed across all academic areas. Assessments provide teachers with feedback needed to
modify instruction and provide academically rich lessons that will promote sustained growth. Information
about assessments will be communicated to families throughout each quarter and during family conferences.
Families are always encouraged to make appointments to review assessment data at any time.

Test Preparation

All 3rd-8th grade students will take the State ELA and Math Tests in the Spring. Fifth & Eighth grade students will
take the State Science test as well. Students receive test preparation materials for ELA and Math, which
specialize in preparing students with test- taking skills and strategies through practice. HYDE may also offer
Saturday test preparation sessions to all students in testing grades (dates and location to be determined).

Report Cards/ Progress Reports

Progress Reports

Progress Reports are distributed midway through each quarter. The Progress Report provides
families with preliminary scores for each subject area.

Report Cards

The school year is divided into four grading periods after which all students receive a report card with teacher
comments. Students will receive a report card in November, February, April, and June.

Receiving Report Cards
Report cards are distributed three times a year during scheduled parent teacher conferences with classroom
teachers. Conferences provide an opportunity for parents to meet with teachers and discuss their student’s

academic performance. The fourth and final report will be distributed to parents and/or mailed home on the last
day of school.

Impact of Unpaid Fees

When fees are unpaid (e.g., for lost textbooks, Chromebooks, etc.), the student's final report card will not be
released until the fees are paid.

Promotion Policy and Criteria
This policy articulates the specific criteria that define promotion from one grade level to the next for all
students in the elementary grades at Hyde Leadership Charter School - Brooklyn.

All students at Hyde Leadership Charter School - Brooklyn are held to specific criteria that define promotion.
Those criteria exist in the areas of attendance, comprehensive classroom assessments that include portfolios,
anecdotal notes, teacher assessments and observations and benchmark assessments. Hyde reserves the right to
decide for promotion when standardized test scores do not match previous student achievement as seen
through portfolio, anecdotal notes or teacher assessments as defined by the promotional criteria.

Families are notified orally and in writing of possible retention through Parent/Teacher Conferences and Report
Cards. The first indication of concern will be a mark in the Promotion in Doubt section of the Report Card during
the fall/winter quarter. If students do not demonstrate improvement by the end of the school year, they are
identified for retention for the following school year. All criteria are fully evaluated in the final promotion or
retention decision. Please see the chart on the next page for clarification.

Special Education Services

Hyde Leadership Charter School - Brooklyn’s special education program offers an Integrated Co-Teaching (ICT)
model with one special education teacher and one general education teacher within the classroom. Along with
one (1) ICT classroom designated at every grade level, Hyde also offers Special Education Teacher Support
Services (SETSS), as well as a variety of Related Services, including Speech and Language Therapy, Occupational
Therapy, Counseling, and Physical Therapy according to individual needs.
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Hyde Leadership Charter School - Brooklyn is committed to improving the academic skill levels of students with
differing abilities by working collaboratively with the New York City Department of Education Committee on
Special Education (CSE), developing, implementing, and accounting for Individualized Education Plans (IEP’s)
throughout the school year.

English Language Learners (ELL)

Upon registration, all parents must complete a Home Language Survey. Students who speak a language other
than English will be administered the New York State Identification Test for English Language Learners
(NYSITELL).

Hyde-Brooklyn’s ELL program includes the development of strategies through daily reading, writing, speaking,
and listening activities. These strategies include the development of oral language, teaching of grammar, syntax
and structure in the English Language and the development of academic language and vocabulary.

Each spring, ELL students are required to take the New York State English as a Second Language Test
(NYSESLAT). The NYSESLAT determines if the student is entitled to continue to receive ELL services for the
following school year. The student continues to take the NYSESLAT until he/she is considered proficient. all
parents must complete a Home Language Survey.

Summer School Academic Sessions

Hyde Leadership Charter School - Brooklyn may require students who have failed to meet the grade level
requirements for promotion in specific courses to attend summer school. During summer school instruction,
students will be taught review courses that focus on Next Generation Standards aligned, critical skills and
concepts that students must demonstrate mastery in their respective grade level. In some cases, students who
failed course work during the regular school year in Math and English Language Arts and other core subjects
may be promoted to their next grade based on successful summer session experiences.

IV. Ethics and Discipline

Overview

Hyde promotes a nurturing school culture that has respect for diversity among students and between students
and staff. We provide all students with a supportive and safe environment in which to grow and thrive
academically and socially. The ability of students to learn and meet our high academic standards and our ability
to educate our students are compromised when students engage in discrimination or harassment, bullying, or
intimidating behavior toward other students. Bullying and harassment can take many forms and includes
behavior that targets students because of their actual or perceived race, color, national origin, ethnicity,
citizenship/immigration status, religion, creed, disability, sexual orientation, gender, gender identity, gender
expression, or weight.

School employees who witness harassment/bullying or discrimination, or receive verbal or written reports of
such acts, must promptly orally notify the School Director no later than one school day after the employee
witnesses or receives such acts. The School Director or their designee will lead or supervise a thorough
investigation of all reports of harassment/bullying and discrimination, and ensure the investigation is completed
in a timely manner. When an investigation verifies a material incident of harassment/bullying or discrimination,
the Director or designee will take prompt action, reasonably calculated to end the harassment/bullying or
discrimination, eliminate any of the hostile environment, create a more positive school culture and climate,
prevent recurrence of the behavior, and ensure the safety of the student or students against whom such behavior
was directed.

The Head of School or designee will promptly notify the appropriate local law enforcement agency when it is
believed that any harassment/bullying or discrimination constitutes criminal conduct. Retaliation by any school
employee or student is prohibited against any individual who, in good faith, reports or assists in the
investigation of harassment/bullying or discrimination.

See form section at the end for DASA Incident Reporting Form
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Dean’s Area

Purpose
The purpose of the Dean’s Area is to work with students, parents, and teachers as a support system assisting

them in the process of self-discovery. The Dean’s Area is a place where students are encouraged to focus on
both attitude and behavior.

The Dean’s Area, along with the entire community, works to maintain integrity and set high standards for the
school so that we, the community, can grow as a safe, challenging, and trustworthy environment.

Action/Reflection in the Dean’s Area

Action/Reflection is used daily in the Dean’s Area. The individual student is given time to recognize unproductive
and productive attitudes and behaviors. The Dean’s Area encourages students to seek ways of improving those
unproductive attitudes or behaviors that may discourage them now and in life as they grow to develop their own
unique potential.

The beginning of the Action/Reflection cycle starts when a student is given a referral form that is filled out by a
staff member. The referral states a concern for that student. Each student who is sent to the Dean’s Area is given
a basic writing assignment, which asks for specific details about the student’s situation.

Accountability

Accountability is a part of the action and reflection process. There are times when students voluntarily choose to
reflect on their situation aloud during discovery groups, school meetings, one-on-one discussions, or within the
classroom, on how their life may have benefited from the specific learning experience.

There are many levels of accountability for students, but they vary by level and grade. Accountability is not a
punishment. It is a time for the student to reflect on his/her own attitude and behavior. Accountabilities are as
follows:

Reflection Assignments

There are various writing “reflection” assignments that focus on specific situations.

Peer Conference
Students and staff may call a conference at any time to discuss an issue with another student or staff
member.

Parent Conference

Any student who fails to abide by the community standards of excellence or personal standards of excellence
will have his/her parents contacted by a teacher, Dean, Director, or Head of School to schedule a conference.
Students who are suspended cannot return unless a parent conference has taken place. Conferences will be held
before, during or after school. However, Hyde will work with families depending on the work schedule of the
parent/guardian. In certain situations, a student’s family may be required to attend a conference to allow a child
back into the school building.

Community Service

Community Service is a special work project that a student must complete with effort examples are assisting
with the beautification of the school grounds, assisting a teacher with classroom assignments, cafeteria clean
up, and a research paper.

Individualized Student Talk

Students may be asked to speak with specific students or faculty members in the Hyde community with whom
they must have individual conversations. These are usually follow-up conversations after an incident or are
related to an area of growth that the student is currently demonstrating, such as courage, integrity, or
leadership.

Addressing the Community
Students may be asked to address the community about a behavior or attitude, what was learned from this
experience; how they can make improvements, and commitments that the student has set for him or herself.

The community listens to the students and offers feedback based on their own personal experience or our
relationship with the student. Students may also address the community for other reasons.
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Concern Meetings

Concern Meetings consist of a panel of students, teachers, administrators and staff. If there is a particular
student who has not been going after his/her best, anyone in the community can suggest a concern meeting. A
student could call a meeting for himself or herself if necessary. The concern meeting will take place in a
designated room. All attendees sit in a circle, and the student who received a concern meeting opens the
meeting by discussing his/her current struggles and/or reasons holding him/her back from going after his/her
best. The attendees offer their concern to the student during the meeting, and at the end, the student says what
s/he learned in the meeting and sets goals that must be met.

Extended Time
At times, a student will need to spend extended time in the Dean’s Area depending on his/her ability to
proceed with the action and reflection process.

Code of Conduct/Disciplinary Policies

Hyde holds all students accountable for their behavior. Behavioral infractions are grouped into three levels
based on the severity of the infraction. Each level of infraction provides a set of possible disciplinary responses
that may be imposed by school staff. Hyde believes it provides students with a safe, caring, and supportive
environment to assist students in growing socially, emotionally, and academically. Through a restorative
approach to discipline, students will be guided and supported in making wrongs right with members of the
school community.

School Disciplinary Procedures/Consequences

When a student engages in behavior, which is substantially disruptive of the educational process or
substantially interferes with a teacher’s authority over the classroom, the student may be subject to the
following:

* Verbal Warning

* Written warning

* Written/verbal notification to parent/guardian
* Confiscation

* Detention

* Mediation

* Parent Conference

* Community Service Project
* Community Apology

* Behavior Contract

* Reflective Education

* Exclusion and/or removal from a particular class or event
* Mandatory Pick Up
* In-School Suspension

* Suspension from cafeteria, commons, library, social, athletic, after-school, field trip, extracurricular or
other activities or privileges.

* Out of School Suspension




The following infractions are subject to correction or disciplinary action, but are not limited to the
following:

* Classroom Disruption

* Disrespect/Defiance

* Lying

* Cheating

* Stealing

* Bullying

* Truancy

* Perpetual tardiness to school/class/activities

* Damaging property

* Engaging in sexual activity

* Fighting

* Horse playing

* Cutting school/class/activity

* Gambling

* Pulling a fire alarm

* Vandalism/graffiti

* Leaving school grounds without permission

* Using profanity

* Continuous and excessive disrespect to any adult or student in the community *
Refusing accountability

* Unapproved use of electronics during the school day
* Sexual harassment

* Refusing to follow specific instructions continuously
* Gang-related activity\Vaping, Smoking, Marijuana Edibles, Drugs & Drug paraphernalia

Fighting, stealing, pulling the fire alarm, bullying, sexual harassment, gang-related activity, vaping, smoking
and any consumption & possession of drugs will result in an immediate parent conference and out-of-school
suspension with an investigation.

Levels Consequences including, but not limited to:

Level 5 Transfer of Classroom, Out of School Suspension (6-10 days),
Meeting with Executive Director, Hearing with Board of Trustees, Police Report, Expulsion

Level 4 Out of School Suspension (1-5 days), Call Home by Dean, Community
Apology, Parent Conference with Director/Head of School

Level 3 In-School Suspension, Reflective Education, Call Home by Dean, Parent
Conference with Dean, Classroom Apology, Loss of Privilege, Mandated Parent
Pick-Up,

Family Classroom Observation

Level 2 Call Home by Teacher, Community Service, Mediation, Loss of Privilege, Buddy Classroom

Level 1 Class Reflection Area, Call Home by Teacher, Loss of
Privilege, 1-to-1 Meeting with Teacher
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Given the levels of infractions, students may incur multiple discipline logs within a certain level. In these
cases, a student may “level up”. Thus, a student who displays 3 or more level 2 behaviors will automatically
move to a level 3 tier of consequence. Additionally, students in 5th and 8th grades will receive a contract
outlining discipline expectations for participation in senior prom/dances and trips.

Reflective Education

Reflective Education (RE) is a component of Hyde’s disciplinary process which provides students with an
opportunity to learn strategies that help them become productive members within the school and
classroom community. Students work with members of the school culture team and teachers to reflect on
and identify new actions they can use to increase the use of learning habits, participate effectively in a
character culture, and continue academic learning.

Suspension

Short Term In-School Suspension: 10 Days or Less

HLCBS believes that students can benefit from instruction in a school setting even when suspension is an
appropriate disciplinary response. We provide alternative instruction for suspended students within the
school setting, unless the severity of the conduct leading to the suspension makes immediate return to
school inappropriate or the school does not have adequate facilities/staff to provide a supervised
alternative program. To the extent possible, the alternative in-school instruction program will be hosted at
an offsite location with adequate facilities (e.g., a local library, alternate Hyde location). The alternative
program will provide a similar academic curriculum that students would receive if attending regular
classes. Alternative instruction will be provided for two hours per day. Some students may require
additional instructional time, which Hyde will provide accordingly.

Out-of-School Suspension

Out-of-school suspension can be issued to students for unacceptable and/or inappropriate behaviors and
attitudes. All students and families are allowed Due Process. A student may be suspended from instruction
only after his/her rights pursuant to Education Law 3214 as set below have been observed. When
suspension over five days is the appropriate response to student behavior, the student and his/her
parent/guardian have certain rights in the Educational Law of the State of New York and in school policy.
Out-of-school suspensions are reserved for students whose actions have created a dangerous or
potentially dangerous environment or whose actions are harmful or potentially harmful to themselves or
others.

A parent conference will be conducted prior to the student’s return to school. After having a conference,
the student is expected to complete a writing assignment and speak with at least three people of the
community to address his/her negative and positive attitudes and behaviors.

Suspended students of compulsory school age will receive alternative instruction substantially equivalent
to that received by the students prior to the suspension. Alternative instruction will be provided under the
supervision of the Dean of Student Life and Culture and include direct instruction by a teacher certified as
per Section 2854(3)(a-1) as necessary to ensure that the students' progress equally as any student who
attends the regular class.

Expulsion

Expulsion is the final recourse for students who endanger the well-being of students, faculty, staff or other
members or visitors to the Hyde Community. A decision to expel a student is made by the Executive
Director with approval from the Board of Trustees.

Expulsion Procedures

When a staff member becomes aware of conduct punishable by expulsion, the Head of School is notified.
The student is told of their misconduct and will report it to the Head of School. The Head of School or
designee, investigates and documents the incident. Suspension procedures will be followed. In extreme
cases, parents may be asked to immediately pick up the student from school.
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The Head of School or his/her designee considers the circumstances and determines whether the
conduct warrants expulsion. Students who are candidates for expulsion are suspended from school until
a pre expulsion hearing has been scheduled with the student and the parents/guardians. Once a decision
is made to begin expulsion proceedings, the Executive Director immediately notifies in writing (certified
letter) the student’s parents or guardians of intent to expel, provide a copy of the expulsion policy, and
assure receipt of such notice within 24 hours.

The notice sets a time and place for a pre-expulsion hearing with the Executive Director and informs

parents or guardians of their right to be accompanied by counsel or an individual of their choice. The
family may waive the right for such a pre- expulsion conference.

If necessary, the Executive Director contacts the district of residence and arranges for a Manifestation
Determination Review. The district sets the date for the review, and as such, if an MDR is held, the
timeline for the rest of the expulsion process may be altered.

At the pre-expulsion conference, the Executive Director or his/her designee and other appropriate staff
review the circumstances that led to the hearing, the expulsion procedure and timeline, ask and answer
questions that clarify what occurred and whether it is reasonable to expel the student or not, and discuss
next steps.

After the hearing, the Executive Director or his/her designee will determine if the school moves forward
with the expulsion process. If the decision is to move forward, parents are provided with information that
explains their right to a fair hearing with the Board of Trustees accompanied by counsel. If the decision is
not to move forward with the expulsion process, the Executive Director will inform the parents/
guardians, and the student will return to school from suspension.

The Executive Director or his/her designee issues a written recommendation of expulsion to the Board of
Trustees. The recommendation must be submitted to the Board of Trustees within 14 days (about 2
weeks) of the precipitating incident (unless delayed by an MDR). A description of the incident and prior
incidents that led to the recommendation for expulsion will be provided to parents.

As soon as possible from the receipt of the recommendation, the Board of Trustees schedules a fair
hearing. At the hearing, the Executive Director or his/her designee, and other appropriate school staff are
present. The student and family may waive their right to the hearing or may be represented by counsel
and present evidence.

In cases where the family declines their right to a hearing, within 14 days (about 2 weeks) of the
Executive Director’s recommendation, the Board of Trustees will vote. The Executive Director will inform
the parent/guardian of the decision.

If dissatisfied, the students’ parents or guardians may appeal the Board’s decision to the New York
Department of Education. In addition, students and family have the right to attend any Board meeting.
However, the full Board does not consider the appeals of the Board decision.

Manifestation Determination Review

If necessary, the Executive Director will contact the district of residence and arrange for a Manifestation
Determination Review. The district will set the date for the review, and as such, if a MDR is held, the
timeline for the rest of the expulsion process may be altered. School staff knowledgeable of the incident
and the student’s behavior will participate in the MDR meeting.

Students who are candidates for expulsion will receive alternative instruction pending investigation and
until a conference is scheduled and conducted with both the student and parents/guardians. The Executive
Director along with his/her designee will chair the meeting. The Executive Director makes the final
decision to expel a student. Parents have the right to appeal against the decision of the Executive Director
to the Board of Trustees.
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Upon expulsion written notification of removal from Hyde will be submitted to the Department of
Education.

Hyde will provide alternative instruction of at least two hours per day for expelled students until the
student enrolls in another accredited school, or otherwise participating in an accredited program,
including any alternative education program operated by the student’s school district of residence, or until
the end of the year, whichever comes first. The family may waive their right to alternative instruction.

The Executive Director may prohibit an expelled student from returning to the Hyde site, in which case
alternative instruction will take place at another nearby site or at the student’s home.

Grounds for Expulsion include:

* Violation of students’ or staff’s personal property.

* Possession and/or use of any type of weapon, including but not limited any other tool or instrument
which school administrative staff could reasonably conclude can inflict bodily harm such as,
unloaded weapon, Loaded weapon that can be shot, switchblade knife, dagger, billy club,
expandable baton, black jack, metal/plastic knuckles, knives, metal knuckle knife, razors, Stun
gun, air guns, spring guns, BB guns, paintball gun, box cutter, all knives, mace, pepper spray,
slingshot, slingshot, razor blade

* Possession and/or use of drugs, alcohol or vape pens

* Misuse of prescription or over-the-counter drugs

* Fighting

* Arson, explosions, use of fireworks

* Battery of a school employee, visitor, or another student

* Robbery or theft

* Criminal mischief, including discharging fire extinguishers or setting off a false alarm

* Encouraging or assisting another to commit any of the foregoing infractions

* The commission of any misdemeanor or felony

* Any threats to commit any of the above infractions

* Incurring three (3) suspensions; the student can be expelled at the time of the third suspension

Hyde Leadership -Brooklyn reserves the right to confiscate drugs, alcohol, tobacco products, lighters, incendiary
devices, weapons, etc. immediately upon discovery. Furthermore, students who bring weapons to school will be
expelled for not less than one calendar year, as required by the Safe and Gun-Free School act (subject to case-by-
case exception).

Hyde partners with District 19 Borough Command on all safety incidents.

Provision of Alternative Education for Suspended or Expelled Students

Hyde will provide an alternative education program to all students expelled or suspended, equal to that

they would have received in school, within 24 hours of the suspension or expulsion. Specifically, for
suspensions of less than 10 days (about 1 and a half weeks), Hyde will ensure that students receive 2 hours
of daily instruction at school and all classroom assignments and a schedule to complete such assignments
during their suspension. Provision will be made to permit a suspended student to make up assignments or
tests missed due to such suspension. Alternative instruction with reasonable promptness and by
appropriate means to assist the student so that the student is given full opportunity to complete
assignments and continue to learn, including, if necessary, additional written instructions, phone assistance,
computer instruction and/or home visits and one-on- one tutoring.

For suspensions of 10 1days (about 1 and a half weeks) or longer, students shall receive all the above-
referenced services, if necessary, with greater emphasis on tutoring and home visits. The services provided
will be designed to ensure that the student can master benchmarks and exit outcomes and take such
assessment tests and quizzes.
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For expelled students, Hyde will provide the above services as necessary until the end of the school year
or until the student is enrolled in another accredited school, or otherwise participating in an accredited
program. Upon expulsion, written notification of removal will be submitted to the Department of
Education.

Students with Disabilities

Students with disabilities are expected to be governed by the same conduct and discipline policy as all
students, except when it is determined that the behavior(s) for which the student was referred to as a

manifestation of his/her handicapped condition. In addition to discipline reports and incident reports,
parents/guardians will receive a Notice of Procedural Safeguards from Hyde.

After determination by the appropriate personnel, the student will be referred to the Committee on Special
Education (CSE). After referral, the CSE may then evaluate the action in question and determine if program
modifications are appropriate, including additional services, counseling behavior management and/or
change in placement. To support the process, school staff will participate in any related I[EP meetings and
provide necessary documentation and reporting. Students with disabilities who have been suspended for
10 days or more days will be provided with alternative instruction through Interim Alternative Educational
Setting within another Hyde location or through daily remote instruction with a special educator.

Parent Commitment

Hyde Leadership Charter School-Brooklyn is a family- oriented school, and it is best that parents build a
partnership with the school grounded in respect, support, and trust. Parent support is very necessary and
import n assisting struggling students. Home is the primary classroom, and parents/guardians are the
primary teachers and role models. Therefore, if the parent displays a positive and optimistic attitude, the
student’s attitude may soon follow. It is essential for parents to maintain open communication with the
school both when students are struggling and when they are excelling.

Facilities
Both middle and elementary schools are equipped with safety cameras and locked entrances.

Middle school hallways and stairwells are equipped with safety cameras. The middle school student
restrooms are equipped with vape detectors.

V. Family Education Department

Overview

The Family Education Department (FED) is designed to emphasize, foster, and develop family renewal by
bringing students and parents/guardians together to focus on personal growth. Such activities include
off-site retreats, monthly parent discovery group meetings, and family Saturdays. The FED Directors
serve as parent liaison for the school. The FED director strives to assist parents, students, and teachers in
working together to help students reach their unique potential.

With an open-door policy, we encourage parents to become active participants in the education process.
The FED is a very important facet of our school’s mission. We believe that “home is the primary
classroom” and the support behind the character development we work to instill in our students.
Parents are required to participate and fulfill commitments throughout the year. They are encouraged
to attend workshops and participate in leadership committees working to help our community to
become like minded individuals centered on common goals and interests that better our community in
all aspects.

Please feel free to contact the FED Directors, School Director, Head of School or staff to discuss issues of
concern or to request assistance in issues that affect your Hyde students.

Parent Discovery Groups
The most important aspect of the FED are Parent Discovery Night Meetings. During each school year,

there are designated meetings held for parental personal development. It is a mandatory portion of our
program. Make-up sessions will be held for families who miss regularly scheduled meetings. Attendance
data is collected at each session.




Family Days

Family days are held two times a school year. These events include Back to School Night and Fall Family
Day. Students and their parents or guardians are required to attend the weekends together. Attendance
at these meetings will count as parent participation for that month. We encourage families with
multiple students within the school to alternate family representatives for each student in the
community.

Parent Leadership

Parent-Teacher Organization
Hyde’s Parent-Teacher Organization will work with the Family Education Directors and Head of School
to provide input, suggestions and guidance on issues and matters affecting our students.

Parent Volunteers

Parent volunteers are welcome at Hyde-Brooklyn. Parents who wish to volunteer on a long-term basis
may be required to obtain fingerprint clearance from the Department of Education. Parent volunteers
must sign up with FED Directors.

* To ensure the health and safety of our students and faculty, visitors will have limited access to the school building.

Parent Facilitators

Hyde welcomes parent involvement during Discovery Groups. Parents who are interested in facilitating
Parent Discovery Group Seminars should contact the Family Education Department for more information
about training, responsibilities, and other requirements of this role.

VI. Action Reflection

Overview

Hyde Leadership Charter School - Brooklyn is a college preparatory school that not only prepares students
academically, but it is also committed to developing each student’s unique potential. Our belief is that by
requiring students to participate in our various programs, providing them with opportunities to reflect on
their lives and personal growth, involving the family in the growth process, and challenging them to take
risks, we will prepare students to be strong people of character.

Although our program addresses all facades of one’s character development, there are specific aspects of
our program that focus exclusively on helping students to gain insight into their standards, values,
strengths and weaknesses. These programs fall into a category we call Action/Reflection.

Hyde students will at various times be involved with the following:

1. Discovery Group

2. Journaling
3. School Meetings
4. Concern Meetings

Discovery Group

Each student will be assigned a discovery group. A discovery group is a structured forum for communication
among students, their peers and faculty members. It is designed to teach, model and encourage students to
take responsibility for their personal growth and learning through developmentally appropriate lessons
and activities. Discovery Group guides students toward an honest and clear understanding of themselves;
offers opportunities to reflect on how their attitudes impact their lives and others; and addresses concerns
and issues that may interfere with their learning and their family relationships. Parents and faculty
members also participate in discovery group exercises for their personal growth.

Journaling
The goal of journaling is to take time to reflect on our feelings and experience of the world around us. The
questions are generally focused on a particular topic. Hyde - Brooklyn's words and principles are often the
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focus of the questions. Sometimes the questions include time to journal on whatever is most present in our
minds. The goal is to respond to the questions, but also to share with and/or hear from other people

(students and faculty) in the community.

School Meetings
School meetings are a critical part of our program. They provide a forum for conversation about what is

happening in the school; offer an opportunity for all members of the community to express themselves

publicly and help students and faculty to develop a sense of community. All members of the school
community participate in meetings. Discussions provide constant reminders that we are all teachers and

students. We continue to gain insight and an understanding of our world by actively engaging in open
conversations with other members of our school community.




Elementary School Information
(Grades K-5)

Arrival

All students are expected to arrive at school by 7:35 a.m. for breakfast.

The school building IS NOT OPEN to students prior to 7:35 a.m. An adult must accompany students
arriving prior to 7:35 a.m. while waiting for entry. Students MUST be in the building by 8:00 a.m. or
they will be considered tardy. Students arriving after 8:00 a.m. must report to the Main Office to
receive a late pass.

Elementary school students will use the Blake Avenue Entrance (Between Alabama Ave. & Williams Ave).
Cellular phones/personal electronics must be turned off and placed in book bags before entering the
building.

Hyde reserves the right to conduct random daily metal detection screening.

Late Arrival

Students will not be accepted into the building after 10:00 a.m. without a parent or letter from an
official appointment.

Dismissal
Elementary (K-5) students are dismissed at 3:00 p.m. Monday through Friday.

Elementary (K-5) dismissal occurs in the playground except in inclement weather when students are
dismissed from inside of the building.

Half-day Dismissal

Half Days are noted on the school calendar. On half days, students are dismissed promptly at 12:15
p-m. Lunch will be provided. Elementary (K-5) students are dismissed at 12:15 p.m. All students are
released to parents/guardians from the playground except in inclement weather when students are
dismissed from inside of the building.

Relationships within the building

Hyde Leadership Charter School - Brooklyn Elementary is located within the P.S. 328 - Phyllis
Wheatley Campus. We expect all Hyde students to be respectful and courteous while moving calmly
and safely.

Dress Code Policy

Students at Hyde Leadership Charter School- Brooklyn must arrive in uniform each day. If elementary
students arrive out of dress code, parents/guardians will receive a call from the Dean of Student Life
and Culture. The student will be given a verbal warning and maybe subject to detention.




Elementary Dress Code (Kindergarten - Fifth grade)

requirements

ITEM DESCRIPTION COLOR
Shirts e Polo Shirt, long or short sleeve with HYDE Logo Yellow
e Collared Shirt, button down, long, or short sleeve with HYDE logo
Pants e Traditional uniform dress pants Navy Blue
e Cargo pants are allowed
Shorts e Traditional Uniform Shorts Navy Blue
e Traditional uniform skirts (knee length); this includes “skorts”. Navy Blue
Skirt e Traditional uniform jumpers may be worn over a uniform dress
& shirt (knee length)
Jumpers
Shoes & Sneakers e Dress shoes (soft sole allowed) No lights or
e Flip-flops, boots, sandals, or other open-toed shoes are NOT allowed. wheels
e Sneakers are allowed
e Plain (no designs) sweaters and sweatshirts may be worn over Navy Blue
Sweater & uniform during cool weather
Sweatshirt
Gym Days e T-shirt or sweatshirt with HYDE logo Navy Blue
e Sweatpants with Hyde logo
e Sneakers
Hats e Hats, caps, or other head gear may NOT be worn in school except for religious or cultural

Students arriving out of uniform will receive a call/text home from teachers. If a student is consistently
out of uniform, the Deans and FED Director will contact the family to devise an improvement plan.

On school spirit days all students must dress according to the theme or wear school uniforms.

Students represent the Hyde family when moving through the community in their uniforms. It is
expected that students act as leaders while walking home, taking buses/trains.




Academics

Grading Scale (Kindergarten - Fifth grade)

Hyde Leadership Charter School - Brooklyn Elementary (K- 5) Report Cards are summative evaluation of a
student’s work throughout the quarter. Students get graded each of the four quarters on the standards
addressed in the quarter. Within each subject area, a student receives an overall grade. Report Cards are scored
with Levels 0, 1, 2, 3, and 4. Each level is described below:

Level 1 (+,-) = (10%-69%) Students regularly require additional support and guidance in this
Below Grade Level Standard area. The student does not demonstrate understanding of basic
concepts and skills.
Level 2 (+,-) = (70%- 79%) Students frequently require additional support in this area. The
Approaches Grade Level Standard student demonstrates some understanding of basic concepts
and skills.
Level 3 (+,-) = (80%-89%) Students consistently demonstrate independence in this area.
The student demonstrates understanding of both basic and

Meets Grade Level Standard extended concepts and skills

Level 4 (+,-) = (90%-100%) Student performs and utilizes the skill beyond expectations. The
student demonstrates a thorough and deep understanding of

Exceeds Grade Level Standard basic and extended concepts and skills.

To determine a student’s overall grade in a particular subject area, several data points are used.
Teachers are expected to collect and score the following to determine the end of quarter grades
including, homework, classwork, topic and unit tests, quizzes (curriculum based and teacher created)
benchmark and interim assessments.

Grades (Kindergarten - Fifth grade)

15% Homework
45% Classwork
30% Topic and Unit Tests/Quizzes 10% Benchmark Assessments

End-of-the Year
Promotion Criteria (Kindergarten - Fifth grade)

Grade Level Attendance | Teacher Recommendation Benchmark Testing

Kindergarten - 2nd Grade 95% At Grade Level Performance Curriculum Assessment Average (70%)
iReady (ELA & Math) Average (On level)

3rd — 5th Grades 95% At Grade Level Performance Curriculum Assessment Average (70%)
iReady (ELA & Math) Average (On level)
ELA State Test: Level 2 and Above

Math State Test: Level 2 and Above




Middle School Information
(Grades 6-8)

Arrival (Grades 6 - 8)

All students are expected to arrive at school by 7:35 a.m. for breakfast.

The school building IS NOT OPEN to students prior to 7:35 a.m.
Middle Schools students will use the Livonia Avenue Entrance (Between Bradford Ave. & Wyona Ave).
Doors open promptly at 7:35 a.m. for breakfast.

Cellular phones/personal electronics must be turned off upon entering the school building and
placed in locked bins throughout the day.

Students MUST be in their homeroom by 8:00 a.m. or they will be considered tardy. Students arriving
after 8:00 a.m. must report to the Safety Desk or Main Office to receive a late pass.

*Hyde reserves the right to conduct random daily metal detection screenings. Students may also be
subject to locker checks when there is a reasonable suspicion of school rule violations.

Late Arrival

Students will not be accepted into the building after 10:00 a.m. without a parent or letter from an
official appointment.

Dismissal (Grades 6 - 8)
Middle School students are dismissed at 3:00 p.m. Monday through Friday.

Middle School (6 -8) students are dismissed immediately via the Livonia Avenue (6th grade), Bradford
Avenue (7th grade), or Wyona Avenue (8th grade) exits.

Early Dismissal (Grades 6 - 8)
Middle School students are dismissed at 12:15 p.m. All students are released from the Livonia Avenue
(6th grade), Bradford Avenue (7th grade), or Wyona Avenue (8th grade) exit.

Early Dismissal

If your child has an appointment that requires a late arrival or early departure, the student must be
accompanied by a parent and must be signed out at the Main Office.

Relationships within the building
Hyde Leadership Charter School - Brooklyn Middle School operates within a private space.

Dress Code Policy (Grades 6-8)

Students at Hyde Leadership Charter School- Brooklyn must arrive in uniform each day. If
elementary students arrive out of dress code, parents/guardians will receive a call from
the Dean of Student Life and Culture. The student will be given a verbal warning and
maybe subject to detention.

Middle School students may not enter the building without the school uniform. However,
the School Director or designee may extend permission to students depending on the
circumstance.




Middle School Dress Code

ITEM DESCRIPTION COLOR
White

Shirts Collared shirt; button- down, long, or short sleeve

with HYDE logo

Traditional uniform dress pants or cargo pants. Navy
Pants

Navy shorts (knee length) may be worn in summer

months

Traditional uniform skirts (knee length); this includes Navy

Skirt, Jumpers, “skorts” or

& Shorts o ) )
Traditional uniform jumpers (knee length)

Traditional (knee length) uniform shorts

Dress shoes (soft sole allowed) or sneakers Any Color

Shoes & Sneakers
Flip-flops, boots, sandals, or other open-toed and

opened back shoes are NOT allowed.

Sweaters Cardigan sweaters with embroidered Hyde logo Gray or Navy
& Blue
Blazers Blazer with embroidered Hyde logo
T-shirt and/or sweatshirt with HYDE logo Gray
Gym Days

Sweatpants and/or sweat shorts with HYDE logo

Sneakers (any color)

Hats, caps, or other headgear may NOT be worn in school except for
Hats religious practices.

Middle School students arriving out of compliance with school dress code policy will not be
allowed entry to the building.
On school spirit days all students must dress according to the theme or wear school uniforms. The
criteria for dress down/school spirit days are as follows: no torn jeans, crocs, slides, tank tops,
shorts/skirts must reach the knee. Students not compliant with the expectations will not be eligible
for future opportunities or a family member will be asked to bring appropriate clothing while the
student waits in the Dean’s Area.
Gym uniforms may be worn any day of the week.
Based on no uniform, no entry policy, a student may be given a uniform pass due to legitimate
circumstances at least 2-5 times during the school year.

Students represent the Hyde family when moving through the community in their uniforms. It is
expected that students act as leaders while walking home, taking buses/trains.




Academics

Hyde Leadership Charter School - Brooklyn Middle School (6th-8th) Grade Report Cards are
summative evaluations of a student’s work throughout the quarter. Students get graded each of the
four quarters on the standards addressed in the quarter. Within each subject area, a student receives
an overall grade. Report Cards are scored with a letter grade which matches a Grade Point Average.
Each level is described below:

Middle School Grading Scale & Grade Point Average (GPA)

A+ (97-100) 4.0 GPA

B+ (89-87) 3.3 GPA

C+ (77-79) 2.3 GPA

D+ (67-69) 1.3 GPA

F (59-0) 0.0 GpA

A (93-96) 4.0 GPA

B (83-86) 3.0 GPA

C(73-76) 2.0 gPA

D (63-66) 1.0 GPA

A- (92-90) 3.7 GPA

B- (80-82) 2.7 GPA

C- (70-72) 1.7 GPA

D- (60-62) 0.7GPA

Scoring Policy (Determines Overall Grades)

To determine a student’s overall grade in a particular subject area, several data points are used.
Teachers are expected to collect and score the following to determine the end of quarter grades
including, homework, classwork, topic and unit tests, quizzes (curriculum based and teacher created),
benchmark and interim assessments.

Grades 6-8
10% Homework

50% Classwork
30% Tests/Quizzes

10% Benchmarks

End-of-the Year

Promotion Criteria (Grades 6th - 8th)

Grade Level

Attendance

Teacher Recommendation

Benchmark Testing

6th - 8th Grades

95% At Gade Level Performance

- Curriculum Assessment Average
(70%) - iReady (ELA)Average (On

level)

- iReady (Math) Average (On Level)
- ELA State Test: Level 2 and Above
- Math State Test: Level 2 and Above




VI. Parent Responsibilities

Parental Expectations

Parents and guardians are responsible for reading this Handbook and for knowing school policies and
procedures pertaining to your child’s enrollment at Hyde Leadership Charter School - Brooklyn.

As a community, we require all parents to uphold our words and principles while serving as models of
excellence. Hyde respects its students, families and the learning community. We require families to do
the same. Hyde considers disrespect, disruptive behavior and profane language towards community
members unacceptable and may result in exclusion or limited access.

It is also the responsibility of parents and guardians to update all personal information on a regular

basis while your child is attending Hyde Leadership Charter School - Brooklyn, including, but not
limited to - current address and telephone number(s), current emergency contact information, and
current health forms.

The policies, procedures, and guidelines that have been outlined in this book are provided to you as a
resource and a blueprint to ensure mutual understanding, cooperation, and acceptance of the values
and expectations of the Hyde - Brooklyn School Community. Without your commitment to upholding
these values and expectations, our work with your child is incomplete and compromised.

At the heart of Hyde is the belief that the parent is the primary teacher, and the home is the primary
classroom. At Hyde, student success is directly linked to parents' commitment to participate in our
program and to demonstrate a willing and enduring commitment to the policies and procedures that
make our school operate for our students' benefit. Our expectation is that parents and school staff will
work in partnership in these efforts. This partnership will be evaluated through a parent report card.

School-Home Communication
Hyde faculty and staff communicate with families using various tools including telephone calls,
emails, letters, flyers, Class Dojo (Elementary Only) and Jupiter Ed.

The main tool for communication from Hyde is Jupiter Ed (https://login.jupitered.com). The
school will share academic, behavioral, and event information through Jupiter Ed. Each student and
family have an account shared during the beginning of the school year. Families can contact teachers,
staff and administrators through the platform as well.
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HYDE LEADERSHIP CHARTER SCHOOL - BROOKLYN

FAMILY COMMITMENT

At Hyde Leadership Charter School — Brooklyn, our community is built upon shared values that guide how we
learn, lead, and live. The Five Words and Five Principles form the heart of the Hyde experience. As a member
of this community, | commit to fully participating in the Hyde process and to discovering and developing these
values within myself and my family.

THE FIVE WORDS

COURAGE - To be our best selves, even when it’s hard.
CONCERN - To care deeply for others and our community.
CURIOSITY — To seek understanding and growth.

INTEGRITY - To do what’s right, even when no one is watching.
LEADERSHIP — To model our values through action and service.

THE FIVE PRINCIPLES

DESTINY
Each of us is gifted with a unique potential.

HUMILITY
We believe in a power and purpose beyond ourselves.

CONSCIENCE
We achieve our best through character and conscience.

TRUTH
Truth is our primary guide.

EACH OTHER’S KEEPER
We help others achieve their best.

OUR PROMISE AS A HYDE FAMILY

Together, we commit to embracing the Hyde process—with honesty, effort, and reflection—so that each member
of our community can grow in character, achievement, and leadership.
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MISSION STATEMENT

Hyde Leadership Charter School - Brooklyn’s mission is to develop the deeper character and unique
potential of each student and community member.

At the heart of Hyde Leadership Charter School-Brooklyn is the belief that the parent is the primary
teacher of the child’s life and home the primary classroom; therefore, the parent has a responsibility to
grow and change. Student success at Hyde Leadership is directly linked to parent participation in our
parent program and parents’ commitment to their own growth. Parents must work in partnership with
the school staff for the benefit of the child.

FAMILY COMMITMENT

Parent/Guardian Contract

I, , understand that my child’s education at HYDE
LEADERSHIP CHARTER SCHOOL-BROOKLYN is an opportunity that offers abundant resources and
provides my child support for future goals. I understand that this opportunity for my child’s placement
will require a great commitment of time, energy, and caring on the part of Hyde teachers, staff, and my
family. Becoming a part of the community requires that I participate fully and partner with the school.
By signing this contract, I am committed to the following

Attendance

[ will ensure that my child arrives at school by 7:55 a.m. (Breakfast available from 7:35 a.m.
-7:55 am.) Students arriving after 8:00 A.M are considered late.

[ understand that students arriving after 10:00 a.m. without written documentation from a
doctor will not be permitted inside the building.

[ understand that students with 20 or more unexcused absences per year (5 per quarter) in
any school calendar year are considered truant and will be referred to the Administration of
Children Services. (3 unexcused tardy days = 1 absence)

Dress Code

[ will ensure that my child arrives in proper uniform daily and I understand that Hyde Middle
School has a NO UNIFORM NO ENTRY policy except for School Spirits Days.

Academics
[ will ensure that my child completes daily classwork and homework assignments.
[ will ensure my child meets the academic expectation of maintaining the following:

Middle School students must maintain a minimum 2.5 Grade Point Average. Students below a
level 2.5 across 3 or more quarters will be expected to attend in-person summer school or be retained.

Elementary School students must maintain a level 2 in all core subjects. Students with a 2- or
below will be expected to attend in-person summer school or be retained.
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Behavior Expectations
I will uphold the philosophy and goals of Hyde and its codes of conduct.

I understand Hyde expects my child to exhibit Hyde’s Character Words; Leadership, Integrity,
Courage, Concern, and Curiosity.

Partnership

[ will communicate regularly and honestly with the Hyde Leadership Team/Staff and
inform them of relevant matters at home that could impact my child’s behavior and learning
at school.

[ understand that Jupiter (a web-based app) will be a vital tool for me to use as a
guardian to communicate directly to Teachers/Staff and check daily attendance and
grades. [ am required to participate or send a family representative to all Parent-
Teacher Conferences, Family Discovery Nights, and Family Days as well as make the effort
to attend monthly Parent-Teacher Organization meetings.

[ understand that failure to fully participate and make a commitment to Hyde as
outlined above will be a factor that the school considers when deciding whether to offer my
Hyde Leader a contract for the next school year.

Parent/Guardian Signature: Date:

Child’s Name: Grade/Class:




Dignity for All Students Act

This is a confidential record covered under the Family Rights and Privacy Education Act (20 USC).

If you are an employee of the school, you may not discuss any matters, whether direct or indirect,
pertaining to this Report and Investigation, with any person other than those individuals officially
responsible for this investigation.

Retaliation or threats of retaliation against any person involved in an investigation of harassment or
discrimination shall not be tolerated. If you believe you are a subject of such actions as a result of your
cooperation, please contact a Dignity Act Coordinator. As the Complainant you will be notified of the
findings and result of this investigation.

Thank you for your full cooperation. Dignity Act Coordinators:

Rafael Molina, (Elementary School) (718) 495-5620

Dean of Student Life & Culture rmolina@hydebrooklyn.org
Kirk Ramirez (718) 495-5620
Elementary School Counselor rmolina@hydebrooklyn.or
Tara Watson, Middle School (718) 495-5620

Dean of Student Life & Culture twatson@hydebrooklyn.org
Alicia Quinones, Middle School Counselor (718) 495-5620

Middle School Counselor aquinones@hydebrooklyn.org
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HARASSMENT / DISCRIMINATION REPORTING FORM

CONTACT INFORMATION

Name: Date:

Phone Number: Email Address:

Relationship to student on whose behalf you are reporting:
__ Parent __ Relative ___ Friend __ Teacher ___ School Personnel

___Other (Please explain):

STUDENT INFORMATION

Name of student(s) subjected to harassment/discrimination (target):

School Attending: Grade:

CHARACTERISTICS OF TARGETED STUDENT (CIRCLE ALL THAT APPPLY)

= Race = Color =National Origin = Ethnic Group = Religion = Religious Practice
= Weight/Physical Characteristic = Gender = Gender Identity/Expression = Disability
= Sexual Orientation Other (describe):

INCIDENT DETAILS

Has this incident/discrimination been previously reported? = Yes = No
If yes, when and to whom?

Date: Time: Location:

Alleged Perpetrator(s):

Witnesses:

Behaviors observed (circle all that apply):
= Teasing = Pushing/Kicking/Hitting = Tripping/Pinching/Spitting = Threats

= Stalking = |ntimidation. = Name Calling = Rumors = Social Exclusion = Stealing
= |nsults = Graffiti = Negative Communications

32




DETAILED DESCRIPTION OF INCIDENT

Provide a detailed description of the incident(s) reported, including how and when you became aware of
the alleged occurrence(s).

ACTIONS TAKEN / OBSERVED CHANGES

What actions, if any, were taken in response to the incident described above?

What observable changes have you seen in the student since the reported incident (attendance, grades,
social engagement, etc.)

Signature: Date:
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Parents’ Bill of Rights

Each child’s maximum potential can best be achieved through a partnership between parents and
the education community. To foster active engagement between parents and schools, parents have
certain rights and responsibilities

All Parents Have the Right to:

1) A Free Public School Education
Parents have the right to a free public school education for their child in a safe and supportive
learning environment.

Parents have the right to:

a) a free public school education for their child, from kindergarten until age 21, or receipt of a
high school diploma, whichever comes first, as provided by law;

b) an evaluation for their child with a disability and, if found to be in need of special education,
receive a free, appropriate education from age 3 through age 21, in accordance with
applicable laws and regulations;

c) bilingual education or English as a Second Language services, for their child with limited
English proficiency, as required by law and regulations;

d) have their child receive his or her full instructional schedule in accordance with the
Department of Education school year calendar;

e) have their child learn in a safe and supportive learning environment, free from discrimination,
harassment, bullying, and bigotry;

f) have their child receive courtesy and respect from others and equal educational opportunities
regardless of actual or perceived race, color, religion, age, creed, ethnicity, national origin,
alienage, citizenship status, disability, sexual orientation, gender (sex) or weight;

g) have a child accorded all the rights set forth in the Bill of Student Rights and Responsibilities
found within the New York City Department of Education’s Citywide Standards of Intervention
and Discipline Measures.

Access Information about Their Child

2) The Department of Education and its schools are responsible for providing parents with access to
their child’s education records and any available information on educational programs and
opportunities.

Parents have the right to:

a) Translation and interpretation services if they require or request language assistance in
order to communicate effectively with the Department, in accordance with Chancellor’s
Regulation A-663;

b) Information regarding all policies, plans and regulations which require parent consultation
at the school, district and/or borough level;

c) Access to current information regarding services which are provided by the school
system, eligibility requirements for these services, and how to apply for them (e.g.,
transportation, food services, health services, English Language Learner (ELL)
instruction, remediation, special education services);

d) Be informed about required health, cognitive and language screening examinations

e) Information concerning expectations for their child with respect to their child’s
educational program, attendance and behavior;
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f) Written information regarding the grading criteria that will be used to evaluate their child’s
academic performance;

g) Access to information concerning their child’s instructional program, including but not
limited to, course of study or curriculum;

h) Be assured the confidentiality of their child’s records, in accordance with Chancellor’s
Regulation A-820;

i) Access and review their child’s education records no more than 45 days from receipt of
the request;

i) Make an appointment to have their child’s education records explained by designated
school staff and to have such a meeting within a reasonable time after making such a
request;

k) Request that their child’s education records be released to an outside agency, in
accordance with Chancellor's Regulation A-820, and to withhold their contact information
from institutions of higher learning and/or military recruiters;

I) Have their child’s education records sent in a timely manner to another school to which
their child has transferred:;

m) Consent to disclosures of personally identifiable information contained in their child’s
education records, except to the extent that Family Educational Rights and Privacy Act
(FERPA) and Chancellor’s Regulation A-820 authorize disclosure without consent. One
exception permitting disclosure without consent is disclosure to school officials who need
to review education records to fulfill their professional responsibility. Examples of school
officials include NYC DOE employees (such as administrators, supervisors, teachers,
other instructors, or support staff members, and people whom the NYC DOE has
engaged to perform services or functions for which it would otherwise use its own
employees (such as agents, contractors and consultants). Another exception permitting
disclosure without consent is disclosure, upon request, to officials of another school
district in which your child seeks or plans to enroll, or is already enrolled if made for
purposes of your child’s enrollment or transfer;.

n) File a complaint with the U.S. Department of Education if you believe the NYC DOE
failed to comply with the requirements of FERPA. The name and address of the office
that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education 400 Maryland Avenue, SW
Washington, DC 20202-8520

0) Opt out of having your child’s name, date of birth and address disclosed to the U.S.
Department of Education for the purpose of assisting students and families with applying
for financial aid, and opt out of having your child’s name, date of birth and grade level (for
example, ninth grade) disclosed to the National Student Clearinghouse (an organization
that provides college enroliment and graduate information to the NYC DOE).

3) Be actively involved and Engaged In the Education of Their Children
Parents have the right to be given every available opportunity for meaningful participation in their
child’s education.

Parents have the right to:

a) Feel welcomed, respected, and supported in their school communities.;

b) Be treated with courtesy and respect by all school personnel, and to be accorded all rights
without regard to race, color, creed, religion, national origin, sex, gender, age, ethnicity,
alienage/citizenship status, marital status, partnership status, sexual orientation, gender
identity, or disability ;
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c) Participate in regular written or verbal communication with teachers and other school staff
and share concerns regarding their child’s academic, social and behavioral progress;

d) Meet with their child’s teachers and principal in accordance with established procedures;

e) Participate in meaningful and productive parent-teacher conferences to discuss their child’s
progress in school and have access to other school staff, as appropriate, throughout the
school year to discuss concerns;

f) Be informed on a regular basis, both informally and through formal progress reports, of their
child’s academic and behavioral progress in school;

g) Due process as set forth in Chancellor’'s Regulation A-443 and the Discipline Code when
their child is subject to discipline;

h) Participate in elections for the School Leadership Team at their child’s school;.

i) Be accompanied by a friend, advisor, or interpreter at hearings, conferences, interviews and
other meetings concerning their child, in accordance with established procedures without pre-
approval from staff or school administration;

j) Aninterpreter, if they are hearing impaired, at any meeting or activity which they attend which
is specific to the academic and or disciplinary aspects of their child’s educational program,
provided a written request is made prior to the meeting or activity; if an interpreter is
unavailable, other reasonable accommodations shall be made;

k) Have school staff make every reasonable attempt to ensure that parents receive important
notices from the school, including notices about parent-teacher conferences, Parent
Association or Parent-Teacher Association meetings, School Leadership Team meetings,
Community Education Council meetings, etc.;

[) Be a member of the Parent Association or Parent-Teacher Association of his or her child’s
school without the payment of dues;

m) Receive a copy of the “Parents’ Bill of Rights and Responsibilities,” the “Citywide Standards
of Intervention and Discipline Measures”, which includes the “Bill of Student Rights and
Responsibilities” and copies of school- specific policies;

n) Participate on school committees (e.g., Safety, Nutrition, C-30 Level ), in accordance with
the guidelines for participation which apply to those committees;

0) Be a candidate for or, if applicable, vote for members of the Community or Citywide
Education Councils, in accordance with the law and Chancellor’s Regulations D-140, D-150,
D-160, and D- 170;

p) Attend and participate at meetings of the Community and Citywide Education Councils and of
the Panel for Educational Policy which are open to the public, in accordance with the
provisions of the Open Meetings Law (“the Sunshine Law”) and established procedures.

4) File Complaints and/or Appeals Regarding Matters Affecting Their Child’s Education

The Chancellor has promulgated Regulations and policies which establish complaint or appeal
procedures to address a variety of issues affecting a child’s education. These procedures are set
forth in the Chancellor's Regulations.

Please see the How to File an Appeal or Complaint page for more information:
https://www.schools.nyc.gov/school-life/support/get-help/how-to-file-an-appeal-or-complaint

All Parents Are Responsible For:

a) Sending their child to school ready to learn.

b) Ensuring that their child attends school regularly and arrives on time

c) Being aware of their child’s work, progress, and problems by reading school notices, talking
to their child about school, reviewing their child’s work and progress reports, and meeting
with school staff.

d) Maintaining verbal and/or written contact with their child’s teachers and principal about the
progress of their child’s education.
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Adhering to all school policies and applicable Chancellor's Regulations that pertain to their
children’s education.

Responding in a timely manner to communications from their child’s school.

Attending all meetings and conferences requested by the school that pertain to their child.

Entering the school building in a respectful manner, refraining from disruptive behavior and
treating all members of the school community with courtesy and respect.

Ensuring that the school is updated with accurate contact information (e.g., home address,
telephone number).

Parents Should Also

a)
b)

Provide a supportive home setting where education is a priority.

Reinforce the importance of acquiring the knowledge, skills and values needed to function
effectively in society.

Volunteer time, skills, or resources in the school.

Take part in school and community programs that empower parents to participate in
educational decision-making.

Become active members of the school’s Parent Association or Parent-Teacher association.
Become active members of the Title | parent committee, where applicable.

Question their child about school work, attendance, and behavior and discuss what s
expected by the school.

Teach their child to respect the property, safety, and rights of others and the importance of
refraining from intimidating, harassing or discriminatory behavior.

a. ltis the policy of the New York City Department of Education to provide equal
educational opportunities without regard to actual or perceived race, color, religion,
age, creed, ethnicity, national origin, alienage, citizenship status, disability, sexual
orientation, gender (sex) or weight.

b. Itis also the policy of the DOE to maintain an environment free of harassment on the
basis of any of these grounds, including sexual harassment.

Inquiries regarding compliance with appropriate laws may be directed to:

Office of Equal Opportunity
65 Court Street, Brooklyn
New York 11201
718-935-3320

As a parent, you also have rights regarding the privacy and security of your child’s personally
identifiable information and data. For more information, review the Parents' Bill of Rights for Data
Security and Privacy:
https://www.schools.nyc.gov/school-life/policies-for-all/parents'-bill-of-rights-for-data-privacy-and-
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Strengthening Student Data Privacy

Here's what parents need to know.
Education Law 2-D Regulations (Part 121)

Protecting Personally Identifiable Information in New York's Educational Agencies*

On January 28, 2020, Part 121 of the Commissioner of Education's regulations became effective. These regulations require
educational agencies to be diligent when protecting student Personally Identifiable Information (PII)** and teacher
and principal APPR data by employing industry best practices that align with the NIST Cybersecurity Framework v1.1.

E Data Collection Transparency and \(k"z Data Protection Officer
Restrictions \

Educational agencies must minimize the disclosure of PII Educational agencies must appoint a Data Protection Officer
for any purpose by managing contractual relationships to with appropriate knowledge, training, and experience to
ensure compliance with Part 121. oversee data security and privacy.
Parent's Bill of Righ N
are t.s ol Rights . Data Security and Privacy Policy
for Data Privacy and Security

Each educational agency must publish a parent’s bill of Educational agencies must adopt a Data Security and Privacy
rights on its website and include it in every contract with a Policy by October 1, 2020 and publish it on their website.

third-party contractor that receives PII.

> Data Privacy and Security Standards

Training for Educational Agency
Employees

NYSED adopted the NIST Cybersecurity Framework as the Employees of educational agencies that handle PII must
standard for data privacy and security. All educational complete annual training on the laws and requirements
agencies must meet this national standard to ensure they necessary to protect PII.

are adequately protecting student data.

Complaints of Breach /Unauthorized
Release of PlI

Parents and eligible students have a right to file

@ Third Party Contractors

Third party contractors must submit a Data Security and

complaints about possible breaches or unauthorized Privacy Plan for each contract to demonstrate how they will
releases of student data. Educational agencies must protect PII. NYSED's Chief Privacy Officer may impose
establish procedures to address these complaints. penalties on contractors for breaches.
n Reports and Notifications of Breach Access to Records
IEI and Unauthorized Release I:l
Educational agencies must report breaches to NYSED's Parents and eligible students have a right to inspect and
Chief Privacy Officer, and notify affected parents and/or review student education records.

eligible students.

Questions?

Contact NYSED's Chief Privacy Officer at Privacy@NYSED.gov ﬁ

www.nysed.gov/data-privacy-security

* Educational agencies include public schools (including charter schools), school districts, and BOCES.

** Personally Identifiable Information (Pll) is information that can be used to identify an individual whether directly (e.g.
student’s name; names of parents or family members; address of the student or student’s family; personal identifiers like social
security numbers) or indirectly when linked with other information (e.g., date of birth and mother’s maiden name).

Visit www.nysed.gov/data-privacy-security for more information.




HYDE-BROOKLYN TECHNOLOGY USE AGREEMENT

Students and Parents/Guardians - Please review this Computer Use Agreement (this “Agreement”)
and sign and return the Consent Form below.

HYDE LEADERSHIP CHARTER SCHOOL-BROOKLYN (“HYDE-BROOKLYN") is pleased to provide the family signing
this Agreement (“Student”) with a laptop computer (the “Computer”) for use inside and outside of Hyde-Brooklyn's
school facilities, to enhance, enrich, and facilitate learning and communication at Hyde-Brooklyn, as further described
in this Agreement. The use of the Computer is a privilege extended to students while registered, enrolled and in good
standing at Hyde-Brooklyn. The Computer is provided by Hyde-Brooklyn only for educational and school-related
purposes, curriculum enhancement, and communication.

RECEIPT AND RETURN OF THE COMPUTER

The Computer, together with all related equipment, software and accessories, will remain the property of Hyde
Brooklyn or its lessors or licensors, as applicable. As a condition of the use and receipt of the Computer, the Student’s
parent/guardian (“Parent/Guardian”) must complete and return to Hyde-Brooklyn the Consent Form to this
Agreement. By doing so, Student and Parent/Guardian agree to adhere to the terms and conditions set forth in this
Agreement.

If Student’s enrollment at Hyde-Brooklyn terminates for any reason, Student must return the Computer and
accessories on the date of such termination.If Student fails to return the Computer upon termination of enrollment,
Student and Parent/Guardian may be liable for the replacement cost of the Computer. Student must return the
Computer and accessories to Hyde-Brooklyn at the end of each school year or at any time upon request by
Hyde-Brooklyn as determined in Hyde-Brooklyn’s sole and absolute discretion.

CARE OF EQUIPMENT
Student will exercise all due and reasonable care in use and handling of the Computer, including, but not
limited to, the following:

(a) Only carrying the Computer while it is enclosed within the protective case or equipment provided with the
Computer.

(b) Not leaving the Computer unattended in hallways, classrooms, unlocked rooms, or any other unsupervised
area.

(c) Ensuring that the Computer remains free of any writing, drawing, stickers, or labels that are not
applied to the Computer by Hyde-Brooklyn.

(d) Asset tag stickers are not to be tampered with or removed.

ACCEPTABLE USE
Student’s use of the Computer must be consistent with the core values and code of conduct of Hyde-Brooklyn,
including the following:

(a) Student must obtain a Hyde-Brooklyn faculty’s permission before using the Computer during

classroom instruction.

(b) Use of the Computer for recreational or entertainment during class time is prohibited.

(c) Use of the Computer for outside e-mail is prohibited.

(d) Student must not use the Computer to access any websites not specifically authorized by Hyde-Brooklyn.

(e) Student must not loan their Computer to others.

(a) Student must not transmit or knowingly receive any materials using the Computer in violation of any U.S. or New
York State law, including but is not limited to the following: threatening, harassing, pornographic, obscene, or profane
material, materials related to the illegal use or manufacture of restricted substances, defamatory or discriminatory
material, or material protected by trade secret.

(b) Student must not use the Computer to conduct illegal activities or create malicious code or viruses.

NETWORK ETIQUETTE

Student must abide by the generally accepted rules of network etiquette. For example, Student must: (a) Be polite.
Never send, or encourage others to send, threatening or abusive messages. Student must comply with the Hyde-
Brooklyn Discipline Policy and the Code of Conduct, including the provisions on harassment and bullying. (b) Use
appropriate language. Do not swear, use vulgarities, or any other inappropriate language, material or images.
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PRIVACY

Information on the Computer is not guaranteed to be private. Computers, files and communications may be accessed
and reviewed by Hyde-Brooklyn personnel or Hyde-Brooklyn’s designees. Messages relating to or in support of illegal
activities may be reported to the authorities.

SOFTWARE

Student must not tamper with or remove software installed by Hyde-Brooklyn. From time to time, Hyde-Brooklyn
may add or remove software applications. Student must not download or install any software, programs, or
applications onto the Computer without the express permission and approval of Hyde-Brooklyn. For all technical
support needs, families must contact a member of the Operations team at esmainoffice@hydebrooklyn.org
(Elementary School) or msmainoffice@hydebrooklyn.org (Middle School).

DAMAGE, LOSS OR THEFT

As soon as Student observes any damage, Student must return the Computer to Hyde-Brooklyn for repair. The family
will be responsible for damage to, or loss of, the Computer or any associated equipment or property, when the
damage or loss:

(a) is caused by Student’s negligent use or misuse;

(b) is intentional;

(c) goes beyond normal wear and tear; or

(d) results from a violation of this Agreement.

The maximum loss incurred by Student for a lost, stolen, or damaged Computer is up to $250 in each instance.
The maximum loss incurred by Student for a lost, stolen, or damaged Charger is up to $25 in each instance.

I have read and reviewed the Technology Use Agreement. I agree to adhere to all guidelines that are involved
for use. I understand that any violation of the Technology Use Agreement may result in the revocation of
Computer privileges. I recognize that Parents/Guardians may be contacted if a violation occurs, and any
consequences delineated in Hyde Leadership Charter School-Brooklyn’s Code of Conduct may be enforced.

Date:

Parent/Guardian (please print):

Parent/Guardian Signature:




Annual PPRA Notification for School Year 2025-26

The Protection of Pupil Rights Amendment (PPRA) gives parents and students 18 and older certain
rights regarding participation in surveys, the collection and use of information for marketing purposes,
and certain physical exams.

PPRA grants you and your child the following protections:

» The right to provide written consent before students participate in any survey, analysis, or
evaluation that reveals information concerning the following (“Protected Areas”):

o political affiliations or beliefs of the student or their parent;

o O O O O O

o

mental or psychological problems of the student or their family;

sex behavior or attitudes;

illegal, anti-social, self-incriminating, or demeaning behavior;

critical appraisals of others with whom respondents have close family relationships;
legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
religious practices, affiliations, or beliefs of the student or their parent; or

income, other than as required by law to determine program eligibility.

» The right to receive notice and an opportunity to opt out of having your child participate in
optional surveys, analyses, or evaluations that reveal information concerning Protected Areas.

» The right to receive notice and an opportunity to opt out of having your child participate in any
nonemergency, invasive physical examination or screening that is required as a condition of
attendance, administered and scheduled by the school in advance, and is not necessary to
protect the immediate health and safety of the student or other students.

* The right to inspect, upon request, the following prior to their administration or use:

o Any survey that solicits information concerning the Protected Areas listed above; and

o Any instructional materials used as part of the Student’s educational curriculum.

Additional resources on student privacy under PPRA are available on the U.S. Department of Education’s
Student Privacy Policy Office website at https://studentprivacy.ed.gov.

Parents who believe their PPRA rights have been violated may file a complaint online by selecting the
PPRA complaint form option at https://studentprivacy.ed.gov/file-a-complaint or by mailing the form to
the following address:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue

S.W. Washington, D.C. 20202




Annual FERPA Notification for School Year 2025-26

The Family Educational Rights and Privacy Act (FERPA) is a federal law that provides parents and
students certain rights with respect to students’ education records and any personally identifiable
information (PIl) contained in those records. If you are a student who is 18 years or older (also known as
an eligible student), these rights belong to you. If you are under 18, these rights belong to your parents.

In short, FERPA grants the right to:

1.

Inspect and review education records within 45 days.

You should submit a written request (student records request forms are available online) for
education records to the principal. Upon verifying your identity and authorization to receive the
requested records, NYCPS will either provide a copy of the requested records or arrange a time and
place for you to review the requested records.

Request changes to education records you believe are inaccurate, misleading, or violate student
privacy rights under FERPA.

You should submit a written request (email is acceptable) to the principal describing the records you
want changed, why you believe the information is currently inaccurate, misleading, or violates the
student’s privacy rights, and your proposed changes. If NYCPS decides not to amend the education
records as requested, you will receive information about how to appeal the decision and request a
hearing.

Require written consent before personally identifiable information (PIl) in the student’s education
records is disclosed.

In some cases, however, FERPA allows disclosure without parental consent. Examples of when
student PIl may be disclosed without consent are:

To school officials who have a legitimate educational interest in the information.

When a student enrolls in or transfers to another school, district, or educational institution.
To authorized government officials for audits or evaluations.

In connection with students’ financial aid applications.

To organizations conducting studies for, or on behalf of, NYCPS.

To parents of students age 18 and older if the student is a dependent for Internal Revenue
Service (IRS) tax purposes.

To comply with a judicial order or lawfully issued subpoena.

o To appropriate officials when there is a health or safety emergency.

o When NYCPS designates certain types of Pll as “directory information.” NYCPS has policies
that limit the sharing of directory information, including what type of information may be
designated as directory information and who may receive the information. You have the
right to opt-out of having the student’s PIl disclosed as directory information.

O O O 0O O O
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Hyde Leadership Charter School-Brooklyn
DISTRACTION FREE SCHOOL POLICY

In compliance with New York State Law adopted in May 2025, Hyde Leadership Charter
School-Brooklyn (HLCSB) maintains a Non-School Internet-Enabled Device free environment
during the school day and on school grounds. The school day is defined from the point of entry to
the point of exit and includes afterschool programming and school trips. Non-School
Internet-Enabled Devices include but are not limited to smartphone, tablet, smartwatch or other
devices capable of connecting to the internet and enabling the user to access content on the
internet, including social media applications, including, without limitation, computing devices such
as laptops, iPad and tablets; portable music and entertainment devices such as iPod and gaming
consoles.

This policy reinforces a focused, safe and respectful learning environment free of distraction.
HLCSB expects all students to be engaged in the instructional process as well as appropriate and
mannerful community engagement and socialization.

On-Site Storage of Internet-Enabled Devices Including Cell Phones

Students must store internet-enabled devices in class specific tech tubs throughout the entirety
of the school day

Elementary School
Classroom teachers will collect telephones in the storage unit each morning at arrival to the

homeroom class, store the unit in the classroom closet for the day and return items at the
dismissal time. Phones and all internet-enabled devices must be turned off prior to storage and
cannot be turned on until the student has left the building. Students attending afterschool within
the building will receive their devices at dismissal and afterschool teachers will recollect in the
designated program space until the end of the program upon which items will be returned.

Middle School

Upon arrival, students will turn off their internet-enabled devices and place them in bookbags.
Upon entry to the homeroom/advisory class students will place items in the appropriate tech tub
for their class’/homeroom. Storage tubs will be labelled by class/homeroom. Storage tubs will
be collected from homerooms and placed into administrative offices for the remainder of the
school day. At dismissal (prior to exiting the building), storage tubs will return to the homeroom
classroom and homeroom teachers will return devices. Devices may not be turned on until the
student exits the building. Students attending the afterschool program will resubmit devices to
afterschool leaders for storage in designated areas until the end of the program upon which
items will be returned.




Security of Devices

HLSCB will exercise reasonable care to maintain the security of devices that are held by the
school but cannot guarantee the devices will be secure. HLCSB shall not be responsible for any
personal device that is lost, stolen or damaged during the school day, during afterschool
programming or at school-sponsored activities. Any lost, stolen or damaged personal device
should be reported immediately to the School Director.

Methods for Parents to Contact Students During the School Day

To accommodate necessary communication from parents, parents may use the following
methods to contact their student during school hours while adhering to this policy:

Elementary
Parent/Guardian contacts the main office (718) 495-5620 extension 1 to speak with the

Operations Coordinator who connects with the homeroom teacher for messages or requests
the student to be sent to the office for discussion with parent in case of emergency.

Students requesting a call to parents/guardians must seek permission from the homeroom
teacher based on a valid reason. The teacher then sends the student to the main office or
contacts the family member via Class Dojo.

Middle School

Parent/Guardian contacts the main office (718) 495-5620 extension 2 to speak with the
Operations Coordinator who connects with the subject-specific teacher for messages or
requests the student to be sent to the office for discussion with parent in case of emergency.

Students requesting a call to parents/guardians must seek permission from the subject-specific
teacher based on a valid reason. The teacher then sends the student to the main office or
contacts the family member via the teacher’s classroom telephone.

Code of Conduct for the Distraction Free Policy

If a student is found in possession of a phone or any other internet-enabled during the
day; the consequences are as follows:

— FIRST offense: The student receives a verbal and written (for parent/guardian)
reminder of the policy. The internet-enabled device is confiscated and placed in the
appropriate storage unit until dismissal at which point the device will be returned to the
student.

— SECOND offense: The student’s internet-enabled devices will be confiscated and
locked in an administrative office. A parent/guardian will be contacted for a family
meeting (in person or online) with the Dean of Students.

— THIRD offense: The student’s internet-enabled device will be confiscated and locked

in an administrative office. A family member will be contacted to pick up the device. It will
not be returned to the student.
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— REPEAT offense: The student’s internet-enabled device will be confiscated and locked
in an administrative office. The device must be turned in at the entryway at arrival to a
designated school administrator and returned by the same administrator; a parent
conference and further disciplinary action will be taken based on a level 3 and/or 4
consequence plan. Some uses of internet-enabled devices will constitute a separate
violation of the Code of Conduct, other school policies, or in some the most serious cases,
the law. HLCSB will cooperate with law enforcement officials as appropriate.

EXCEPTIONS:

In rare instances, there may be modifications to the Distraction Free School Policy made
by the School Director. A parent may make a request under one of the above exceptions
to the School Director. Any healthcare related exception must also include documentation
from a healthcare professional affirming such need. Exceptions may be made for the
following:

1. If authorized by a school director in collaboration with additional school
leaders for a specific educational purpose;

2. Where necessary for the management of a student’s healthcare;

3. In the event of an emergency;

4. For translation services;

5.Where required by law: a) Individualized Education Program (IEP); or b) Section 504 Plan.
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